
Coopersville Area District Library 
333 Ottawa Street 

Coopersville, MI   48494 
 

Minutes from the Board Meeting on December 15, 2021. 
Call to order: Judy VanDongen called the in person meeting to order at 6:55p.m. 
Members Present: Judy VanDongen, Pat Lindberg, Stephanie Mayrose, Arno Driedger, Sue 
Boomgaard-Rasch, Roland DeVries, Norine Fox 
Staff Present: Elyshia Hoekstra/Director 
Absent: Bob TerAvest 
 
Approval of Agenda: M/S (A. Driedger, R. DeVries) approve 12/15/2021 agenda (Page 1). 
Motion carried. 

Approval of Minutes: M/S (R. DeVries, P. Lindberg) to approve 11/17/2021 board meeting 
minutes with corrections. (Page 2-4). Motion carried.   

Public Comment: No public present/No comments 

Financial Reports 
A. M/S (A. Driedger, N. Fox) to receive and file December Operations: Balance Sheets & 
Budget vs. Actual (Pages 5-6). Motion carried. 
B. M/S (S. Mayrose, A. Driedger) to approve November expenditures, including ACH 
transactions #20192-20194 totaling $13,067.06 (Page 7). Motion carried. 
C. M/S (R. DeVries, P. Lindberg) to approve December checks to date #20195-20207 totaling 
$14,794.33. (Page 8). Motion carried. 
D. M/S (A. Driedger, S. Mayrose) to receive and file Statement of Income (Page 9). Motion 
carried. 
E. M/S (S. Boomgaard-Rasch, N. Fox) to receive and file Mastercard Reconciliation Detail 
(Page 10). Motion carried. 
F. M/S (P. Lindberg, A. Driedger) to receive and file CADL Building Expansion Budget 
Performance (Page 11). Motion carried. 
G. M/S (R. DeVries, A. Driedger) to receive and file 2021 Pension Reporting Form 5572 
(Pages 12). Motion carried. 
 
Correspondence/Marketing 
M/S (P. Lindberg, N. Fox) to receive and file Correspondence and Marketing (Pages 13-17). 
Motion carried. 
A. CADL Press Releases (Pages 13) 
B. January Calendar of Events (Page 14) 
C. Programming Flyers (Pages 15-17) 
 
Director’s Report (Pages 30-41) 
M/S (P. Lindberg, R. DeVries) to receive and file Director’s Report (Pages 18-20). Motion 
carried. 
No Friends’ Minutes. Friends raised $580.00 from their December Bake Sale. Friends will meet 
in January, 2022. 
Director’s Report – Update 

• VanKempen Electric needs to repair another flood light in the parking lot. It may have 
been struck by lightning.  There will be an extra fee for the repair. 

• There have been no updates on the PPP loan. 
• State aid report has been filed. 



• Audit has been completed and filed. Auditor will present at January’s meeting. 
• Elyshia will be on vacation until the new year. 
• Elyshia gave a brief summary of the city of Rockford’s intention to leave the Kent District 

Library system and join the Lakeland Library Cooperative. This is causing some 
controversy in Rockford and the LLC.  More info to come on this subject as Rockford 
moves forward with this change. 

• Kiwanis Club of Coopersville approached Elyshia and invited CADL to join the 
organization. “Coopersville Kiwanis club participates in a variety of projects throughout 
the year that involve fundraising, community service, and assisting children locally and 
worldwide.” Membership is $125.00 per year and CADL would be involved in the 
organization’s project choices. Currently CADL pays $100.00 every two months to 
belong to Coopersville Rotary. 

M/S (R. DeVries, J. VanDongen) to approve expenditure of $125.00 for CADL to join the 
Kiwanis Club of Coopersville. Motion carried. 
 
Committee Reports 
M/S (S. Mayrose, R. DeVries) to receive and file Policy Committee Meeting Minutes from 
November 23, 2021 (Page 21) Motion carried. 
 
New Business 
A. M/S (A. Driedger, S. Boomgaard-Rasch) to approve PTO Policy (Page 22-23). Motion 
carried.  

Employees can carry over sick time but not PTO. They need to use it or lose it. 
B. Mission Statement (Page 24)-Discussion 
C. M/S (S. Boomgaard-Rasch, S. Mayrose) to approve Bonus Policy (Page 25). Motion 
carried. 
D. MERS-457-Employment Contributions (to be added) – Discussion 

MERS Matching program is currently offered to the Director only. The program needs to 
be modified to allow all employees to contribute to MERS. If modified employees would 
have the option of contributing pre or post tax or not to contribute. 

M/S (S. Mayrose, P. Lindberg) to approve opening up the MERS 457 plan to all employees to 
contribute and to allow a Roth contribution if they so choose. Motion carried.  
E. M/S (R. DeVries, J. VanDongen) to approve Generator Annual Maintenance Agreement 
(Pages 26-30). Motion carried.  

Discussion regarding cost of generator maintenance was discussed. Since the city of 
Coopersville purchased the generator and gave it the CADL it was suggested that City 
Manager Dennis Luce be contacted about sharing the cost with CADL. 

F. M/S (A. Driedger, J. Vandongen) to approve acceptance of revised 2015 mission statement 
to read as follows: Preserving the past. Providing technology and education to inspire a life 
time of learning. Promoting culture and community through literature, the arts, and the sciences. 
(Pg. 24) Motion carried. 
 
Unfinished Business: None 
 
Public/Board Comments: None 
 
Adjournment: 8:37 p.m. 
 
Next Meeting: January 19, 2021 at 7:00 pm. 
 





















FY2021/2022 Public Library Annual Report/State Aid Application 

PUBLIC LIBRARY SURVEY 

PART I: ADMINISTRATIVE ENTITY INFORMATION 
1. Report Start Period ______________________________ 
2. Report End Period ______________________________ 
3. FSCS ______________________________ 
4. Current Legal Name of Main Library ______________________________ 
5. Legal Name of Main Library at Reporting Year End ______________________________ 
6. Street Address ______________________________ 
7. City ______________________________ 
8. Zip ______________________________ 
9. Mailing Address ______________________________ 
10. Mailing City ______________________________ 
11. Mailing ZIP Code ______________________________ 
12. County ______________________________ 
13. Township ______________________________ 
14. Cooperative ______________________________ 
15. Phone Number ______________________________ 
16. TDD Number ______________________________ 
17. Director's Name ______________________________ 
18. Email Address of Library Director ______________________________ 
19. Fax ______________________________ 

 

20. Web Address ______________________________ 
21. Has Friends Group? ______________________________ 
22. Library Class ______________________________ 
23. Administrative Structure Code ______________________________ 
24. ReEstablishDate ______________________________ 
25. ReEstablishStatute ______________________________ 
26. Local Governance ______________________________ 
27. Type ______________________________ 

Public Library Definition 
Library has organized collection of printed or other library materials  ______________________________ 
Library has paid staff       ______________________________ 
Library has an established schedule in which services of the staff are available to the public   ________________ 
Library facilities necessary to support collection, staff, and schedule  ______________________________ 
Library is supported in whole or part with public funds ______________________________ 
Geographic Code  ______________________________ 
Was there a legal service area boundary change during the reporting period?   ________________ 

Library Fines

Is your library currently collecting overdue fines?   ______________________________________________  



FY2021/2022 Public Library Annual Report/State Aid Application 

PART III: OPEN HOURS AND SQUARE FOOTAGE SUMMARY 

______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 

Legislative Districts

District # Name 
MI Representative 
MI Senate 
US Representative 

1. Number of Central Libraries
2. Unduplicated Average Hours per Week, Central(s)
3. Annual Scheduled Public Service Hours, Central(s)
4. Actual Annual Public Service Hours, Central(s)
5. Central Library(ies) Weeks Open
6. Number of Branch Libraries
7. Unduplicated Average Hours per Week, Branch(es)
8. Annual Scheduled Public Service Hours, Branch(es)
9. Actual Annual Public Service Hours, Branch(es)
10. Branch(es) Weeks Open
11. Number of Bookmobiles
12. Annual Scheduled Public Service Hours, Bookmobile(s)
13. Actual Annual Public Service Hours, Bookmobile(s)
14. Bookmobile(s) Weeks Open
15. Total Number of Outlets
16. Total Unduplicated Average Hours per Week
17. Total Annual Scheduled Public Service Hours
18. Total Annual Public Service Hours
19. Total Outlet Weeks Open
20. Central Library(ies) Square Feet
21. Branch(es) Square Feet
22. Total Square Feet

• Were any of the library's physical locations closed to the public for any
period of time due to the Coronavirus (COVID-19) pandemic?

• Did any staff continue to provide services to the public during any portion of
the period when the building was physically closed due to the Coronavirus
(COVID-19) pandemic?

• How many hours of alternate service were provided due to the Coronavirus
(COVID-19) pandemic?

______________________________ 

______________________________ 

______________________________ 



PART IV: PAID STAFF 

FY 2020/2021 Public Library Annual Report/State Aid Application 

1. Number of ALA-MLS Librarians
2. Total Hours per Week worked by ALA-MLS Librarians
3. ALA-MLS FTE (40 Hours/wk)
4. Number of Other Librarians
5. Total Hours per Week worked by Other Librarians
6. Other Librarians FTE (40 Hours/wk)
7. Number of Total Librarians
8. Total Hours per Week worked by Total Librarians
9. Total Librarians FTE (40 Hours/wk)
10. Number of All Other Paid Staff
11. Total Hours per Week worked by All Other Paid Staff
12. All Other Paid Staff FTE (40 Hours/wk)
13. Number of Total Paid Employees
14. Total Hours per Week worked by Total Paid Employees
15. Total Paid Employees FTE (40 Hours/wk)

______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 

• Did the library have any temporary staffing reductions
due to the COVID-19 Pandemic?

• If your library reduced staffing hours Due to COVID-19
provide an approximate total of the hours reduced?

• Were library staff re-assigned to assist other government
agencies or nonprofit organizations with Coronavirus
(COVID-19) pandemic -related efforts?

______________________________  

______________________________  

______________________________  
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PART V: OPERATING INCOME 
A. Legal Service Area

LSA Municipality LSA Local 
Penal Fine 
Revenues 

LSA Income 
from Voted 
Millage 

LSA 
Appropriated 
Tax Income 

LSA Other 
Local 
Government 
Income 

LSA Total 
Local 
Government 
Income 

LSA Other Local 
Operating 
Income 

LSA 
Verified 
Info 



FY2021/2022 Public Library Annual Report/State Aid Application 
LSA Subtotals 

1. Subtotal Legal Service Area Population Served ______________________________ 
2. Subtotal Local Penal Fine Revenues ______________________________ 
3. Subtotal Income From Voted Millage ______________________________ 
4. Subtotal Appropriated Tax Income ______________________________ 
5. Subtotal Other Location Government Income ______________________________ 
6. Subtotal Total Local Government Income ______________________________ 
7. Subtotal Other Local Operating Income ______________________________ 

B. Contracted Municipality
Contracted 
Municipality 

Contract 
Municipality 
Local Penal 
Fine 
Revenues 

Contract 
Municipality 
Income 
From Voted 
Millage 

Contract 
Municipality 
Appropriated 
Tax Income 

Contract 
Municipality 
Contract 
Fee Income 

Contract 
Municipality 
Total Local 
Government 
Income 

Contract 
Municipality 
Other Local 
Operating 
Income 

Contracted 
Verified 
Info 

CM Subtotals 
1. Contracted Municipality Population Served ______________________________ 
2. Local Penal Fine Revenues ______________________________ 
3. Income from Voted  Millage ______________________________ 
4. Appropriated Tax Income ______________________________ 
5. Contract Fee Income ______________________________ 
6. Total Local Government Income ______________________________ 
7. Other Local Operating Income ______________________________ 

C. Total Operating Income Summary
1. Total Local Government Income E1 + E2 ______________________________ 
2. Total Other Local Operating Income F1 + F2 ______________________________ 
3. Total Local Operating Income E1 + E2 + F1 + F2 ______________________________ 
4. State Government Operating Income ______________________________ 
5. Federal Government Operating Income ______________________________ 
6. Total Operating Income ______________________________ 

• Did your library experience budget reductions due to the COVID-19 Pandemic

• If your budget was reduced due to COVID-19, please enter the approximate amount of the
reduction ________________________________

________________
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PART VI: CAPITAL INCOME 
1. Federal Capital Income
2. State Capital Income
3. Local Capital Income
4. Private Capital Income
5. Total Capital Income
6. Total Population Served

PART VII: OPERATING EXPENDITURES 
A. Staff Expenditures

1. Salaries and Wages
2. Employee Benefits
3. Total Staff Expenditures

B. Collection Expenditures
4. Print Materials
5. Other Materials
6. Electronic Materials
7. Total Collection Expenditures

C. Other Operating Expenditures
8. Other Operating Expenditures
Total Operating Expenditures
9. Total Operating Expenditures

PART VIII: CAPITAL OUTLAY 
1. Capital Expenditures for Electronic Access
2. Furnishings and Equipment Expenditures
3. Building Expenditures
4. Other Capital Expenditures
5. Total Capital Expenditures

PART IX: LIBRARY COLLECTION 
1. Number of Print Materials
2. Audio (Physical Units)
3. Audio (Downloadable Units)
4. Video (Physical Units)
5. Video (Downloadable Units)
6. Subscriptions (Non-electronic)
7. Electronic Books (E-Books
8. Other Circulating Physical Items
9. Total Collection (Physical / Electronic Units)

Databases 
9. Local Databases

 

10. State Databases
11. Other Databases
 

12. Total Databases
13. Local/other cooperative agreements Licensed Databases

______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 

______________________________ 
______________________________ 
______________________________ 

______________________________ 
______________________________ 
______________________________ 
______________________________ 

______________________________ 

______________________________ 

______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________

_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
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PART X: LIBRARY SERVICES 

______________________________ 
______________________________ 

__________ 
______________________________ 
______________________________ 

__________ 
______________________________ 
______________________________ 
______________________________ 

______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 

______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 

______________________________ 

______________________________ 
______________________________ 

A. Library Visits
1. Library Visits
2. Virtual Visits to the Library’s Website

B. Summer Reading Participation
1. Do you offer a structured summer education and enrichment program for children
2. How many children signed up for this program
3. How many children completed this program
4. Do you offer a structured summer education and enrichment program for teens
5. How many teens signed up for this program
6. How many teens completed this program
7. Total Participation

C. Program Attendance

1.  

Summer Reading Events Children Programs
2. Summer Reading Events Children Attendance
3. Summer Reading Events Teens Programs
4. Summer Reading Events Teens Attendance
5. Children's Programs (not including summer reading events )
6. Children's Program Attendance (not including summer reading events )
7. Do any of your programs focus on early literacy for ages 0-5
8. Total Early Literacy Programs Offered (Subset of #1 & #5)
9. Total Early Literacy Program Attendance
10. Teen Programs (not including summer reading events )
11. Teen Program Attendance (not including summer reading events )
12. Adult Programs
13. Adult Program Attendance
14. General Programs
15. General Program Attendance
16. Total Programs
17. Total Attendance

D. Circulation Transactions
1. Circulation of Children's Materials
2. Circulation of Non-Children's Materials
3. Circulation of Electronic Materials
4. Electronic Collection (DBASE)Use
5. Total Physical Circulation
6. Total Collection Use

E. Reference Transactions
7. Reference Transactions

F. Interlibrary Loans
8. Number of items loaned to other libraries
9. Number of items borrowed from other libraries
10. Does your Library Participate in MeLCAT? ______________________________ 
11. Does you Library offer these enhanced services AV Borrowing ____ Visiting Patron ____ 



FY2021/2022 Public Library Annual Report/State Aid Application 
PART X: LIBRARY SERVICES 
New Program Questions for 2021

1. Number of Synchronous (Live: In Person or Virtual)
Summer Reading Events For Children Ages 0-5

2. Attendance at Synchronous (Live: In Person or Virtual)
Summer Reading Programs For Children Ages 0-5

3. Number of Synchronous (Live: In Person or Virtual)
Summer Reading Events For Children Ages 6-11

4. Attendance at Synchronous (Live: In Person or Virtual)
Summer Reading Programs For Children Ages 6-11

5. Number of Synchronous (Live: In Person or Virtual)
Summer Reading Events For Teens Ages 12-18

6. Attendance at Synchronous (Live: In Person or Virtual)
Summer Reading Events For Teens Ages 12-18

7. Number of Synchronous (Live: In Person or Virtual)
Program Sessions For Children Ages 0-5

8. Attendance at Synchronous (Live: In Person or Virtual)
Programs For Children Ages 0-5

9. Number of Synchronous (Live: In Person or Virtual)
Program Sessions For Children Ages 6-11

10.Attendance at Synchronous (Live: In Person or Virtual)
Programs For ChildreNumber of Synchronous Virtual
Program Sessionsn Ages 6-11

11.Number of Synchronous In-Person Onsite Program
Sessions

12.Number of Synchronous In-Person Offsite Program
Sessions

13.Number of Synchronous Virtual Program Sessions

• Total Number of Synchronous Program Sessions

• Total Attendance at Synchronous (LIVE: Virtual or In Person) 
Programs

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

____________________________________

____________________________________
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______________________________
G. Uses (Sessions) of Public Internet Computers Per Year

12. Uses (Sessions) of Public Internet Computers Per Year

H. Uses of Wireless Logins Per Year
13. Uses of Wireless Logins Per Year

*Did the Library increase Wifi Access Due to COVID-19
I. Number of active registered borrowers

14. Number of active registered borrowers

Library Name Connection 
Speed 

Connection Type Public Terminals Staff Terminals 

Total 
15. Total Staff Terminals ______________________________
16. Total Public Terminals ______________________________

PART XI: CERTIFICATION OF PUBLIC LIBRARY 
PERSONNEL 
A. Director Certification Information

Director's Name ______________________________ 
 

Title ______________________________ 
 

Director's SSN (last 4 digits) ______________________________ 
Director's Avg Hrs Worked/Week ______________________________ 
 

Director's Certification Level (I, II, III, or IV) ______________________________ 
Director's Hire Date ______________________________ 
 

Director's Departure Date ______________________________ 
B. Library Personnel Certification Information

Title Name Last 4 
Digits 
Social 
Security 
Number 

Avg. 
Hours 
Worked 
Per 
Week 

Certification 
Level 
RECEIVED 
from Library 
of Michigan 

Hire Date 
if New in 
Reporting 
Year 

Departure 
Date in 
Reporting 
Year 

Head of 
Entity 

Verified 
Information? 

______________________________

______________________________

______________________________

J. Internet Terminals
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PART XII: NONRESIDENT FEES INFORMATION 
1. Non-Resident Fee ______________________________ 
2. NR Fee Annual or One Time ______________________________ 
3. Fee schedule or non-resident rate ______________________________ 
4. Full Library Service for Contracted Municipalities ______________________________ 

PART XIII: TECHNOLOGY 
1. Total number of computers that the library provides for use by staff only ______________________________ 
2. Total number of computers that the library provides for public use ______________________________ 
3. Is your library circulation system automated? ______________________________ 
4. Circulation System Vendor Name ______________________________ 
5. Total income budgeted for the library's ILS ______________________________ 
6. Is your card catalog automated? ______________________________ 
7. Card Catalog Vendor Name ______________________________ 
8. Patron Initiated ILL ______________________________ 
9. Do you offer a Remote Catalog? ______________________________ 
10. Do you provide Self Checkout? ______________________________ 
11. Is your Circulation System Shared? ______________________________ 
12. Do you provide Wireless Internet Access to Patrons? ______________________________ 



PART XIV: SALARY AND BENEFIT INFORMATION 

1. MLS Director Avg. Hrs/Wk  ________________________

2. MLS Director Min Salary      ________________________

3. MLS Director Max. Salary    ________________________

4. MLS Director Min. Hourly Wage  ____________________

5. MLS Director Max. Hourly Wage  ___________________

6. MLS Assist. DIR. Avg. Hrs/WK ______________________

7. MLS Assist. DIR. Min. Salary ________________________

8. MLS Assist. DIR. Max. Salary _______________________

9. MLS Assist. DIR. Min. Hr Wage _____________________

10.MLS Assist. DIR. Max. Hr Wage _____________________

11.MLS Dept/Branch Head Avg Hrs/Wk _________________

12.MLS Dept/Branch Head Min. Salary__________________

13.MLS Dept/Branch Head Max. Salary_________________

14.MLS Dept/Branch Head Min. Hr Wage________________

15.MLS Dept/Branch Head Max. Hr Wage_______________

16.MLS Senior Level Lib. Avg. Hrs/Wk___________________

17.MLS Senior Level Lib. Min. Salary____________________

18.MLS Senior Level Lib. Max. Salary___________________

19.MLS Senior Level Lib. Min. Hr Wage__________________

20.MLS Senior Level Lib. Max. Hr Wage_________________

21.MLS Mid Level Lib. Avg. Hrs/Wk_____________________

22.MLS Mid Level Lib. Min. Salary______________________

23.MLS Mid Level Lib. Max. Salary_____________________

24.MLS Mid Level Lib. Min. Hr Wage____________________

25.MLS Mid Level Lib. Max. Hr Wage___________________

26. MLS Entry Lv. Lib. Avg. Hrs/Wk _____________________

27. MLS Entry Lv. Lib. Min. Salary_______________________

28. MLS Entry Lv. Lib Max. Salary_______________________

29. MLS Entry Lv. Lib Min. Hourly Wage_________________

30. MLS Entry Lv. LibMax. Hourly Wage_________________
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Non-MLS STAFF
PART XIV: SALARY AND BENEFIT INFORMATION 

1. Non-MLS Director Avg. Hrs/Wk  ________________________

2. Non-MLS Director Min Salary      ________________________

3. Non-MLS Director Max. Salary    ________________________

4. Non-MLS Director Min. Hourly Wage  ____________________

5. Non-MLS Director Max. Hourly Wage  ___________________

6. Non-MLS Assist. DIR. Avg. Hrs/WK ______________________

7. Non-MLS Assist. DIR. Min. Salary ________________________

8. Non-MLS Assist. DIR. Max. Salary _______________________

9. Non-MLS Assist. DIR. Min. Hr Wage _____________________

10.Non-MLS Assist. DIR. Max. Hr Wage _____________________

11.Non-MLS Dept/Branch Head Avg Hrs/Wk _________________

12.Non-MLS Dept/Branch Head Min. Salary__________________

13.Non-MLS Dept/Branch Head Max. Salary_________________

14.Non-MLS Dept/Branch Head Min. Hr Wage________________

15.Non-MLS Dept/Branch Head Max. Hr Wage_______________

16.Non-MLS Senior Level Lib. Avg. Hrs/Wk___________________

17.Non-MLS Senior Level Lib. Min. Salary____________________

18.Non-MLS Senior Level Lib. Max. Salary___________________

19.Non-MLS Senior Level Lib. Min. Hr Wage__________________

20.Non-MLS Senior Level Lib. Max. Hr Wage_________________

21.Non-MLS Mid Level Lib. Avg. Hrs/Wk_____________________

22.Non-MLS Mid Level Lib. Min. Salary______________________

23.Non-MLS Mid Level Lib. Max. Salary_____________________

24.Non-MLS Mid Level Lib. Min. Hr Wage____________________

25.Non-MLS Mid Level Lib. Max. Hr Wage___________________

26.Non-MLS Entry Lv. Lib. Avg. Hrs/Wk _____________________

27.Non-MLS Entry Lv. Lib. Min. Salary_______________________

28.Non-MLS Entry Lv. Lib Max. Salary_______________________

29.Non-MLS Entry Lv. Lib Min. Hourly Wage_________________

30.Non-MLS Entry Lv. LibMax. Hourly Wage_________________
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SUPPORT STAFFPART XIV: SALARY AND BENEFIT INFORMATION PART XIV: SALARY AND BENEFIT INFORMATION 

1. Comp/Tech Specialist Avg. Hrs/Wk __________________________

2. Comp/Tech Specialist Min. Salary ___________________________

3. Comp/Tech Specialist Max. Salary___________________________

4. Comp/Tech Specialist Min. Hourly Wage______________________

5. Comp/Tech Specialist Max. Hourly Wage_____________________

6. Library Clerk Avg. Hrs/WK _________________________________

7. Library Clerk Min. Salary __________________________________

8. Library Clerk Max. Salary __________________________________

9. Library Clerk Min. Hr Wage ________________________________

10.Library Clerk Max. Hr Wage ________________________________

11.Library Page Avg Hrs/Wk __________________________________

12.Library Page Min. Salary___________________________________

13.Library Page Max. Salary___________________________________

14.Library Page Min. Hr Wage_________________________________

15.Library Page Max. Hr Wage_________________________________
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PARPARTT XIV XIV:: S SALARYALARY AN ANDD B BENEFITENEFIT IN INFORMATIOFORMATIONN  Benefits

Director Benefits
1. Health Insurance____
2. Dental Insurance____
3. Life Insurance_____
4. Pension____
5. Vision Insurance____
6. Paid Sick Leave_____
7. Paid Vacation______
8. Paid Holidays______
9. Deferred Compensation____
10.Disability_____
11.Paid Personal Days_____
12.Longevity_____
13.Other

Benefits_________________

Director Benefits
1. Health Insurance____
2. Dental Insurance____
3. Life Insurance_____
4. Pension____
5. Vision Insurance____
6. Paid Sick Leave_____
7. Paid Vacation______
8. Paid Holidays______
9. Deferred Compensation____
10.Disability_____
11.Paid Personal Days_____
12.Longevity_____
13.Other

Benefits_________________

Full Time Benefits
1. Health Insurance____
2. Dental Insurance____
3. Life Insurance_____
4. Pension____
5. Vision Insurance____
6. Paid Sick Leave_____
7. Paid Vacation______
8. Paid Holidays______
9. Deferred Compensation____
10.Disability_____
11.Paid Personal Days_____
12.Longevity_____
13.Other

Benefits_________________

Part Time Benefits
1. Health Insurance____
2. Dental Insurance____
3. Life Insurance_____
4. Pension____
5. Vision Insurance____
6. Paid Sick Leave_____
7. Paid Vacation______
8. Paid Holidays______
9. Deferred Compensation____
10.Disability_____
11.Paid Personal Days_____
12.Longevity_____
13.Other

Benefits_________________
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PART XV: CURRENT MILLAGE INFORMATION 
1. Millage Rate ______________________________ 
2. Millage Authorization Date ______________________________ 
3. Millage Rate Levied ______________________________ 
4. Millage Expiration Date ______________________________ 
5. Millage Voted in Perpetuity ______________________________ 
6. Millage is for Operating, Debt, or Both? ______________________________ 
7. Millage Rate (2) ______________________________ 
8. Millage Authorization Date (2) ______________________________ 
9. Millage Rate Levied (2) ______________________________ 
10. Millage Expiration Date (2) ______________________________ 
11. Millage Voted in Perpetuity (2) ______________________________ 
12. Millage is for Operating, Debt, or Both? (2) ______________________________ 
13. Millage Rate (3) ______________________________ 
14. Millage Authorization Date (3) ______________________________ 
15. Millage Rate Levied (3) ______________________________ 
16. Millage Expiration Date (3) ______________________________ 
17. Millage Voted in Perpetuity (3) ______________________________ 
18. Millage is for Operating, Debt, or Both? (3) ______________________________ 

PART XVI: TRUSTEES REPORT 
Trustee 
Title 

Trustee 
Name 

Trustee 
Email 

Trustee 
Voting 
Member? 

Trustee 
Address 
1 

Trustee 
Address 
2 

Trustee 
City 

Trustee 
State 

Trustee 
Zip 
Code 

Trustee 
Phone 

Trustee 
Term 
Expires 

Trustee 
Verified 
Info 

Select the option which describes how your library Board members are designated 

The Library Trustees are:___________  



FY2021/2022 Public Library Annual Report/State Aid Application 

PART XVII: CERTIFICATION OF INFORMATION 
1. Authorized Official Name ______________________________ 
2. Authorized Official Title ______________________________ 
3. Authorized Official Phone Number ______________________________ 
4. Authorized Official Email ______________________________ 
5. Authorized Official Submit Date ______________________________ 
6. Contact Person Name ______________________________ 
7. Contact Person Title ______________________________ 
8. Contact Person Phone Number ______________________________ 
9. Contact Person Email ______________________________ 
10. Contact Person Submit  Date ______________________________ 
11. Director Name ______________________________ 
12. Director Phone Number ______________________________ 
13. Director Email ______________________________ 
14. Director Submit Date ______________________________ 

I certify that the information provided on this application truly represents 
the library’s activities and that the financial information can be verified by audit. 

______________________________ 

I certify that state aid funds were used for expenses that are 
consistent with at LEAST ONE of the purposes AND ONE of the 
priorities of the Library Services & Technology Act (20 USC 
Chapter 72 Subchapter II). 

______________________________ 

Notes: 



 Public Library Annual Report/State Aid Application 

PART II: OUTLETS 

Outlet Name ____________________________________________ 

Outlet Address  

Physical Street Address ____________________________________________ 

City ____________________________________________ 

ZIP Code ____________________________________________ 

County ____________________________________________ 

Outlet Phone & Codes 

Phone ____________________________________________ 

Outlet Type Code ____________________________________________ 

Metropolitan Status Code ____________________________________________ 

Outlet Counts 

Area in Square Feet of outlet ____________________________________________ 

Number of Bookmobiles ____________________________________________ 

Public Service Hours Per Year ____________________________________________ 

Number of Weeks Open ____________________________________________ 

Contact 

Identification 

Library Name ____________________________________________ 

Library Type ____________________________________________ 

Library Class ____________________________________________ 

Contact Address 

Address 2 ____________________________________________ 

State ____________________________________________ 

Contact 

Fax ____________________________________________ 

Email ____________________________________________ 

URL ____________________________________________ 

Contact Name 

Director Name ____________________________________________ 

Title ____________________________________________ 



                                     Public Library Annual Report/State Aid Application 

 

Current Library Schedule  

Current Open Time Monday ____________________________________________ 

Current Closed Time Monday ____________________________________________ 

Current Open Time Tuesday ____________________________________________ 

Current Closed Time Tuesday ____________________________________________ 

Current Open Time Wednesday ____________________________________________ 

Current Closed Time Wednesday ____________________________________________ 

Current Open Time Thursday ____________________________________________ 

Current Closed Time Thursday ____________________________________________ 

Current Open Time Friday ____________________________________________ 

Current Closed Time Friday ____________________________________________ 

Current Open Time Saturday ____________________________________________ 

Current Closed Time Saturday ____________________________________________ 

Current Open Time Sunday ____________________________________________ 

Current Closed Time Sunday ____________________________________________ 

 

Alternate Dates  

Alternate Start Date ____________________________________________ 

Alternate End Date ____________________________________________ 

 

Alternate Library Schedule  

Alternate Open Time Monday ____________________________________________ 

Alternate Closed Time Monday ____________________________________________ 

Alternate Open Time Tuesday ____________________________________________ 

Alternate Closed Time Tuesday ____________________________________________ 

Alternate Open Time Wednesday ____________________________________________ 

Alternate Closed Time Wednesday ____________________________________________ 

Alternate Open Time Thursday ____________________________________________ 

Alternate Closed Time Thursday ____________________________________________ 

Alternate Open Time Friday ____________________________________________ 

Alternate Closed Time Friday ____________________________________________ 

Alternate Open Time Saturday ____________________________________________ 

Alternate Closed Time Saturday ____________________________________________ 

Alternate Open Time Sunday ____________________________________________ 

Alternate Closed Time Sunday ____________________________________________ 



February Book Club

J O I N  U S  I N  T H E  L I B R A R Y ' S  C O M M U N I T Y  R O O M  T O  D I S C U S S
T H I S  M O N T H ' S  S E L E C T I O N .

W E D N E S D A Y ,  F E B R U A R Y  9 T H ,
7  P . M .



Come view this popular Calvin University 
lecture series at the library! 
Multiple screenings of each day's 
hour-long program will be offered. 
Mondays and Thursdays:
12:30 p.m. & 2:00 p.m. & 6:00 p.m. 
Tuesdays, Wednesdays, and Fridays:
12:30 p.m. & 2:00 p.m. 

https://calvin.edu/january-series/speakers/

 The library's hours of operation are: Mondays and Thursdays 12:00-8:00 p.m.; Tuesdays,
Wednesdays, and Fridays 10:00 a.m. - 5:30 p.m.; Saturdays 10:00 a.m. - 2:00 p.m. 

For up-to-date information on the library and its programs, please visit 
the library's Facebook page or its website (www.coopersvillelibrary.org). 

Join Mrs. Tagg for songs, dancing, 
and other fun activities!
Geared towards ages 0-5 and caregivers.

WINTER 2022 @ YOUR LIBRARY
Music & Movement
Tuesdays at 10:00 a.m. 

Preschool Story Time
Wednesdays at 10:00 a.m.

The January Series
January 10-28, 2022

Teen Advisory Board
January 25 at 3:30 p.m.

All local teens are invited to
come and hang out with 
your peers and Mr. Zach 

to discuss upcoming programming,
special events, and new teen materials

at the library.
 

Maker Mondays
Mondays at 4:00 p.m. 

Adult Book Club
January 12 & February 9

7:00 p.m. 

Adult Craft Night (virtual)
January 20 and February 17

Stories and songs with Mrs. Tagg, plus
you get a craft to take home!

Geared toward ages 2-5 and caregivers. 

Join Mr. Zach for a variety of
weekly STEAM-based activities
and experiments. 
Geared towards upper elementary 
and middle school students.

Adult Craft Night is still being held
virtually at this time. 

Watch for a new craft tutorial 
to debut on the library's Facebook 
and YouTube channel on 
the 3rd Thursday of the month. 

Book Club meets on the
 2nd Wednesday of the month.

 
Selected titles are:

January 12: Inland by Téa Obrecht.
February 9: The Quiet Zone: Unraveling the

Mystery of a Town Suspended in Silence 
by Stephen Kurczy. 

OAISD Visit
January 14 at 10:00 a.m.

The Early Literacy team from the
 Ottawa Area Intermediate School District

will be at the library distributing free books to
any families that stop by on Friday, January 14!
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Adult Book Club
The Quiet Zone

by Stephen
Kurczy 

 

Hours of operation:
Monday: 12:00 - 8:00     Tuesday: 10:00 - 5:30   Wednesday: 10:00 - 5:30 
Thursday: 12:00 - 8:00   Friday: 10:00 - 5:30       Saturday: 10:00 - 2:00



From : Dennis Luce <dluce@cityofcoopersville.com>
Subject : RE: Library Generator information

To : COO Elyshia Hoekstra <cooeh@llcoop.org>

From : COO Elyshia Hoekstra <cooeh@llcoop.org>
Subject : Library Generator information

To : dluce@cityofcoopersville.com

Zimbra cooeh@llcoop.org

RE: Library Generator information

Wed, Jan 12, 2022 03:43 PM

Good Afternoon Elyshia,
 
At last night’s meeting, the DDA Board denied the request to cover any percentage of the
generator service contract.
Sorry, it was worth a try.
 
Thanks,
 
Dennis Luce
 
From: COO Elyshia Hoekstra <cooeh@llcoop.org> 

 Sent: Tuesday, January 4, 2022 1:47 PM
 To: Dennis Luce <dluce@cityofcoopersville.com>

 Subject: Library Generator information
 
Hi Dennis,
 
Here is the information that I have on the generator. One is the agreement between the
City/DDA and the library. The second is the emergency opening procedures that the library
put in place were we ever to be asked to be open if an emergency situation were to exist. If
you want any more info, I think I have some correspondences saved between LaVonne and
Stephen that I could probably track down as well. 
 
Thank you for being willing to propose this to your board. We truly appreciate any help they
may be willing to give.
 
Thanks again,
 
Elyshia Hoekstra, Director

 Coopersville Area District Library
 616-837-6809

Tue, Jan 04, 2022 01:47 PM
2 attachments

Hi Dennis,



Here is the information that I have on the generator. One is the agreement between the
City/DDA and the library. The second is the emergency opening procedures that the library
put in place were we ever to be asked to be open if an emergency situation were to exist. If
you want any more info, I think I have some correspondences saved between LaVonne and
Stephen that I could probably track down as well. 

Thank you for being willing to propose this to your board. We truly appreciate any help they
may be willing to give.

Thanks again,

Elyshia Hoekstra, Director
Coopersville Area District Library
616-837-6809

Generator - emergency plan parameters.docx
74 KB 

DDA Agreement - Generator project.PDF
497 KB 



Coopersville Area District Library 

Directors Report for January 2022 – Elyshia Hoekstra 

I. Building 

a. Lighting – Our lighting has been completed. We are very pleased with the coverage of 

the new lights and are glad that we have them now that the days are so short and the 

weather is getting worse.  

b. Generator – We are scheduled for our generator maintenance in February. As I provided 

in correspondences, the City turned down any contribution toward the generator 

maintenance. 

c. Technology – In December, there were a number of instances where we lost power and 

the slight delay of the generator kicking in seems to have worn out one of our older 

network devices called a UPS. This meant that our network was down for a couple days 

right around Christmas Eve/Christmas Day and the following Sunday. Luckily, we were 

closed those days and the timing, hopefully, did not interrupt our patrons ability to 

contact us too much. We did, however, have to pay for its replacement, along with 

several backup batteries for a few of our computers as this outage led us to realize that 

some of our staff computers were not being backed up. At this time, we can absorb 

these costs in our technology budget. Hopefully, nothing else needs to be replaced 

before the end of this fiscal year. 

II. Financials 

a. PPP loan update – I reached out to our contact at Choice One to ask for an update. He 

reached out to his SBA contact for an update. The SBA contact hadn’t replied quite yet, 

but Aaron, at Choice One, did receive a blind copy of an email with contact information 

between our lawyer and a lawyer for the SBA. It sounds like it may be a possibility that 

we will end up returning the funds directly to the Treasury rather than through Choice 

One and then the SBA and then the Treasury. I am waiting for the next update on this. 

b. Audit – Today Ian from Gabridge and Company, will be joining us to go over our final 

audit for last year.  

III. Staff 

a. Interns – This week, we are receiving the help of two interns from Coopersville High 

School. We are helping them out with some school credit and in return receive some 

help with a few special projects we’ve had on the back burner. We think that they will 

receive some good experience in working in the library world. 

b. Covid – We’ve had a positive case of Covid over the last few weeks. Luckily, they were 

not in close contact with any of the rest of our staff so we were able to allow them to 

quarantine without being extremely short-staffed. However, we did postpone book club 

one week because of making schedules work. We also took this time to be cautious 

concerning our children’s program and have put those on hold for a couple weeks 

(possibly more) to help limit possible Covid contacts in our community. 

IV. Friends 



a. The Friends met January 12th. If I get their minutes before the meeting, I will provide 

those when I have them. 

V. Library and other news 

a. Due to my dad’s passing away, I was not able to make the Lakeland meetings. I will wait 

for the minutes and if I get them before the board meeting, I will hopefully also have an 

update there. 

b. I attended one Kiwanis meeting so far. We discussed ways to expand our membership. 

Kiwanis requires 15 new members to create a new club so we are still in the recruiting 

stage. If you know of anyone who is looking to join a service-driven club focused on 

literacy and future leader development in the nearby elementary schools, please send 

them my way and I can see about getting a meeting set up with the veteran Kiwanis 

members in our group who will be able to explain the history, goals, and endeavors of 

the club.  

VI. Statistics 

a. You’ll find the statistics for December attached. We were doing curbside only during 

December of last year so that accounts for the zero comparison in some of the 

categories.  

 

 

 

 

 

 

 

 

 

 

 

 

 



December Statistics 

 

12/1/2021 12/1/2020
Current 

YR
Last Yr  

Circulation

Current Yr Last Yr

% 

Change 

2019-

2020

2021 -2022 

YTD

2020 -

2021 

YTD

% 

Change

Items checked out at CADL 2,575         1,542 67% 21,757      15678 39%

OverDrive E-Book circulation 998            1,018      -2% 6,030         6268 -4%

E-Magazines 59              45           31% 393            234 68%

Hoopla 336            316         6% 2,231         1937 15%

Items Loaned to other libraries 329            546         100% 2,313         2937 -21%

Renewals 1,852         1,867      -1% 13,567      12569 8%

  Total Circulation 6,149         5,334      15% 46,291      39623 17%

Library Patrons

Patrons getting 1st library card 18              68           -74% 147 143 3%

Registered CADL Patrons 4,323         4,516      -4% 4,323         4516 -4%

Library Collection

*Items Added: 24,783      17,211    44% 203744 113370 80%

Items Withdrawn 108            -              #DIV/0! 413 392 5%

Total Items owned 1,142,734 921,168 24% 1,142,734 921168 24%

Interlibrary Loans

Items Loaned to other libraries 329            546         100% 2,297         2937 -22%

Borrowed- LLC + Mel 353            482         100% 2,384         2381 0%

Traffic Count

Library Visits 1,257         -              #DIV/0! 9,653         7930 22%

Programming & Services

Open Hours 166            120         38% 1,317         984 34%

Children's Program Attendance 88 202         -56% 844            1744 -52%

Online Engagement 10 31           -68% 734            1758 -58%

Program Attendance Total 98 202         100% 822            1505 -45%

Number of Monthly Programs 9 4             100% 391            32 1122%

Ancestry Plus 3,426         42           8057% 17,163      1435 1096%

Internet Computer Sessions 191            -              #DIV/0! 1,962         758 159%

Wireless Sessions 504            453         11% 2,993         3505 -15%



DB-001c (version 2020-06-22) Page 1 of 1

Resolution Establishing Authorized Signatories for MERS 
Contracts and Service Credit Purchase Approvals

www.mersofmich.com1134 Municipal Way Lansing, MI 48917 | 800.767.MERS (6377) | Fax 517.703.9711

This Resolution is entered into under the provisions of 1996 PA 220 and the Municipal Employees’ 
Retirement System of Michigan (“MERS”) Plan Document, as each may be amended. 

This resolution is being adopted by the governing body of the participating entity and applies to all 
reporting units of said participating entity.

WHEREAS, ____________________________________ (“Employer”) is a participating municipality with the 
Municipal Employees’ Retirement System of Michigan (“MERS”) and has adopted one or more retirement, 
insurance, investment or other post-employment benefit products administered by MERS; 

WHEREAS, MERS requires signatures of an authorized representative of the Employer to execute 
contracts with MERS, the entry of which is authorized by the governing body and permitted under the 
applicable MERS Plan Document(s);

WHEREAS, the Employer wishes to designate certain job position(s), the holder(s) of which may sign MERS’ 
contracts relating to the adoption, amendment and termination of MERS’ products, and defined benefit service 
credit purchase approvals on behalf of Employer to implement decisions and actions of the governing body; 

WHEREAS, this Resolution is not intended to apply to MERS forms or any other MERS document except 
as specifically mentioned herein,

Therefore, the Governing Body resolves:

The holders of the following job position(s) are hereby Authorized Officials that can sign: (1) MERS 
Adoption Agreements, Resolutions, Participation Agreements, Administrative Services Agreements, 
Withdrawal Agreements and any other contracts between MERS and the Employer with respect to 
Employer’s participation in any MERS-administered product and any amendments and addendums 
thereto, and (2) MERS Defined Benefit service credit purchase approvals:

1.  ____________________________________________________

Optional additional job positions:

2.  ____________________________________________________

3.  ____________________________________________________

This Resolution may be revoked in writing or amended by the Governing Body at any time, provided that 
it will not be effective until such writing or amended Resolution is received by MERS. The Governing Body 
agrees that MERS may rely upon this Resolution as conferring signing authority upon the holders of the 
above job position(s) to bind Employer with respect to MERS. 

Adopted at a regular/special meeting of the Governing Body on __________________________, 20_______.

Authorized signature (must be currently in a position named above): _______________________________________

Name: ____________________________________________________

Title: _____________________________________________________

Witness signature: _________________________________________________

Witness name: ____________________________________________________

Witness title: ______________________________________________________
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SPECTRUM SERVICE PROPOSAL 

These pr ices wi l l  remain in ef fect throughout  the In it ia l  Order Term, subject  to the 

fol lowing cont ingenc ies:  

 

 final engineering, design and site visits; and acceptance of and entering into the 

Spectrum Enterprise Service Agreement (as may be negotiated by the parties as stated 

in the Terms of Offer section above), which shall govern the contractual relationship 

between the parties and the provision of the services under such contract. 

 

Investment for Spectrum Services Based on a 12 Month Init ial Order Term  

 

Location Service 
Qty/ 

Svc. Cap 

MRC 

12 Month Term 

333 Ottawa St 

Business Internet 

Access  

200x10 Mbps $59.99 

600x35 Mbps $114.99 

940X35 Mbps $149.99 

Static IPs  
1 $14,99 

5 $24.99  

Total OTC $0.00  

 

Pr ic ing is  provided only for  the s i tes shown in the Service Proposal .  Pr ic ing for  

addit ional  s i tes shal l  be determined upon Spectrum’s receipt of  s i te informat ion for the 

new service locat ion, evaluat ion of  the requested services, performance of  surveys, 

and other  informat ion that  may be required.  

 

Pr ic ing shown above is exc lus ive of  taxes, fees and surcharges.  MRCs and OTCs are 

subject  to taxes, fees and surcharges as descr ibed in Sect ion 7(b) (Taxes,  Surcharges 

and Fees)  of  the Spectrum Enterpr ise Service Agreement.   
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	FYLegalName: Coopersville Area District Library
	FYAddress1: 333 Ottawa Street
	FYCity: Coopersville
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	FYTownship: City of Coopersville
	FYCooperative: Lakeland Library Cooperative
	FYPhone: 6168376809
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	Fax: 6168377689
	URL: coopersvillelibrary.org
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	LSAOtherPublicLocalIncome!1: $12,710
	LSALocalSubtotal!1: 
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